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UNIT -1 PLAY  credit points: 01 

 

1. Othello : Act-I and II- William Shakespeare 

 

UNIT-2 PLAY  credit points: 01 

 

1. Othello: Act-III, IV and V- William Shakespeare 
 
UNIT- ONE-ON- ONE COMMUNICATION  3 credit points: 01 

 

1. Communicating over the telephone  
2. Conversing in face-to-face Informal Situation  
3. Communicating in Informal Situation  
4. One-on- One Written Communication  
5. Communicating through Emails  
6. Writing Product and Service Specification  
7. Resume Writing  
8. Covering letters for job application  
9. Writing proposals 

 

UNIT-4 COMMUNICATING TO A GROUP 

 

1. Facing an Interview  
2. Informal Discussions  
3. Group Discussion  
4. Debates  
5. Making Speeches  
6. Compeering an Event  
7. Agenda, Notes and Minutes of a Meeting 
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